	COTC AND COST-SHARED MILEAGE REIMBURSEMENT REQUEST FORM

	

	Department/Headquarters: 
	     
	
	Department Number:
	     

	Traveler's Name:
	     
	
	Traveler's Employee ID:
	     

	Mailing Address:
	     
     
	
	For the month of:
	     

	
	
	
	Date Submitted:
	     

	

	

	

	Date of

Travel
	From (City)
	To (City)
	Purpose of Travel
	Number

Of Miles
	Rate

Per Mile
	Total

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	     
	$   0.00

	All trips considered roundtrip unless stated                                                                                                                     Total 
	0 FORMTEXT 

0

	$   0.00

	

	COTC Fund-Location:
	  -  
	
	
	

	Cost Share:
	  
	
	
	

	Department:
	     
	
	
	

	Object:
	     
	
	
	

	Amount:
	     
	
	
	

	
	
	

	This form must be signed by the individual receiving the reimbursement; Designees are not acceptable.

I certify that the itemized expenses submitted are true to the best of my knowledge and that I have not been reimbursed or expect to be reimbursed for expenses associated with this trip except as shown above. 

	
	
	
	

	Traveler Signature
	Date
	
	Supervisor Signature
	Date
	
	Unit Budget Manager Signature
(if different from supervisor)
	Date


SUBMIT TO ACCOUNTING
REVISED 09/15/2015
