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Central Ohio Technical College’s mission is to meet the higher education and training needs of students and employers in the area.
In accordance with federal regulations set forth by the Higher Education Act of 1965, as amended, this guide is sent to enrolled
students to inform them of the availability of required consumer information. This guide contains a brief description of important
information about COTC, financial assistance, graduation rates, campus security, student rights and responsibilities, voter
registration, and the Family Educational Rights and Privacy Act (FERPA). Specific information about programs and services is
available from the individual college departments (including printed copies). The Guide is available online or by requesting a paper
copy from the address on the back page. COTC Consumer Information is also available on the college’s website.

INFORMATION ABOUT THE INSTITUTION

Central Ohio Technical College (COTC) offers associate and
bachelor's degree programs as well as certificate programs
designed to prepare students for transfer and career success.
Information about academic programs, instructional facilities
and laboratories, and faculty is available on the COTC website.

COTC is accredited by the Higher Learning Commission (HLC) to
award associate and bachelor's degrees and certificates.
Questions regarding the College's accreditation may be directed
to the Higher Learning Commission.

Information about specialized program accreditations,
approvals, and licensures is available on the COTC website.

Prospective and current students can obtain information
regarding:
e  Admission requirements for academic programs
e The transfer student admission process
e  Evaluation and acceptance of transfer credit from other
institutions
e Articulation agreements with high schools, career
centers, vocational schools, and other educational
partners

COTC may award college credit for eligible coursework
completed through approved articulation agreements with
participating high schools, career centers, vocational schools,
and school districts.

Additional information, about admissions, transfer credit,
articulation agreements, academic programs and the Transfer
Credit Policy is available on the COTC website.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
The Family Educational Rights and Privacy Act (FERPA) provides
students certain rights with respect to their educational records.

They include the right to: 1) inspect and review these records; 2)
request an amendment to the records; 3) consent to or restrict

disclosures of personally identifiable information in the records;
and 4) file a complaint with the U.S. Department of Education
concerning the College’s alleged failure to comply with FERPA.
Copies of complete policies and procedures for reviewing
educational records and requesting an amendment of the
records may be obtained from the Gateway Records Office,
Hopewell Hall, 1179 University Drive, Newark, Ohio 43055.

NET PRICE CALCULATOR
Information about the College's Net Price Calculator, which

provides estimated costs and potential financial aid eligibility
information for prospective students, is available on our
Consumer Information webpage. For additional information,

contact the Office of Student Financial Services in Hopewell
Hall, 1179 University Drive, Newark, Ohio 43055; phone (740)
366-9435; email, or visit our website.

FINANCIAL ASSISTANCE INFORMATION
Information about financial aid programs available at Central

Ohio Technical College, including federal, state, institutional, and
private financial aid, is available through the Office of Student
Financial Services. Information includes eligibility requirements,
application procedures, how financial aid awards are
determined, the terms and conditions of Federal Direct Loans,
and education benefit programs administered by the U.S.
Department of Veterans Affairs and the U.S. Department of
Defense.
Additional information is available at the links below:

e  Student Rights and Responsibilities

e  Eligibility and Continued Eligibility

e  Financial Aid Disbursements

. Federal Direct Loans

e  Loan Entrance and Exit Counseling
e  Federal Work-Study
e  Estimated Cost of Attendance (COA)
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https://www.cotc.edu/post/financial-aid-eligibility
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https://www.cotc.edu/post/financial-aid-eligibility
https://www.cotc.edu/post/consumer-information

For assistance, contact the Office of Student Financial Services,
Hopewell Hall 135, 1179 University Drive, Newark, Ohio 43055,
by phone at (740) 366-9435, by email, or visit our website.

FINANCIAL AID DISBURSEMENT POLICIES AND PROCEDURES
Information about financial aid disbursement policies and

procedures, including eligibility requirements, disbursement
schedules, enrollment requirements, application of financial aid
to institutional charges, credit balance refunds, and adjustments
resulting from changes in enrollment or withdrawal, is available
on the College’s Consumer Information webpage. For additional

information, contact the Office of Student Financial Services in
Hopewell Hall 135, 1179 University Drive, Newark, Ohio 43055:
(740) 366-9435, or email.

STUDENT LOAN INFORMATION/DISCLOSURES
Information regarding federal and private education loans,

private loan serf-certification requirements, lender selection
information, and the College’s Education Loan Code of Conduct
is available here.

REFUND POLICY

Students who add, drop, or withdraw from classes may be
eligible for a refund of tuition and fees based on the college’s
Course Refund Policy under FAQs.

Students who receive financial aid and then reduce their
enrollment or completely withdraw from all classes may be
subject to federal and state financial aid refunds and repayment

regulations. Federal law requires the college to determine how
much financial aid is earned before the student withdrew. If a
student withdraws before completing more than 60% of the
payment period, a portion of their federal financial aid may have
to be returned, which could result in the student owing a
balance to the college.

For additional information, contact Student Financial Services,
Hopewell Hall 135, 1179 University Drive, Newark, Ohio 43055:
(740) 366-9435, or by email.

COLLEGE WITHDRAWAL POLICY
Students who wish to drop a course or officially withdraw should
follow the procedures outlined in the Withdraw Policy.

VACCINATION POLICY
Central Ohio Technical College does not require students to be

vaccinated as a condition of enrollment. However, students
enrolled in certain health-related programs may be required to
provide documentation of specific immunizations before
participating in clinical experiences or other program
requirements.

SERVICES FOR STUDENTS WITH DISABILITIES
The Student Life Disability Services provides and coordinates

support services and programs to students with disabilities as
defined by the Rehabilitation Act of 1973 and the Americans
with Disabilities Act of 1990. Information is available at the
Office of Disability Services, 226 Warner Library and Student
Center, 1179 University Drive, Newark, Ohio 43055, (740) 755-
7755.

INSTITUTIONAL DATA
Central Ohio Technical College is committed to providing current

and transparent information about student success and
institutional performance. The following data is available to help
prospective and current students make informed decisions.
Institutional data includes information related to student
enrollment, completion, graduation and retention rates, and
employment outcomes of graduates.

e Retention and Graduation Rates

e Student Employment Outcomes

e Student Body Diversity (Student Enrollment by Semester)
e Additional Institutional Data

CAREER DEVELOPMENT & EXPERIENTIAL LEARNING

Central Ohio Technical College offers career services to help
students prepare for employment and explore career
opportunities. For more information contact the Office of Career
Development & Experiential Learning Services, Warner Library
and Student Center, 1179 University Drive, Newark, Ohio 43055:
phone (740) 364-9578.

TEXTBOOK INFORMATION
In accordance with the Higher Education Opportunity Act,

Barnes & Noble booksellers, provides required textbook
information, including ISBN numbers and retail pricing
information, through the bookstore website.

COPYRIGHT INFRINGEMENT
Central Ohio Technical College is committed to promoting the

lawful and ethical use of copyrighted materials. Students are
expected to comply with all applicable federal copyright laws,
including those governing the use, reproduction, distribution,
and downloading of copyrighted works. Information related to
copyright infringement and liabilities students may face for
unauthorized distribution of copyrighted materials can be found
on the campus library website.

VOTER REGISTRATION
Applications for voter registration for Ohio residents are

available at the Office of Student Life, Warner Library and
Student Center, 1179 University Drive, Newark, Ohio 43055:
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phone (740) 366-9441. Detailed voter information is also
located at the Secretary of State website.

INSTITUTIONAL DRUG AND ALCOHOL POLICY
The COTC Drug and Alcohol Abuse Prevention Program

Information is distributed annually to students and employees.

COTC student conduct regulations prohibit the unlawful
possession, use, or distribution of alcohol and other drugs by
students and student organizations. Other alcohol-related
misconduct is also prohibited. COTC also does not tolerate
employee misconduct related to alcohol or other drug abuse.
Sanctions are detailed for students and staff who violate this

policy.

STUDY ABROAD

COTC does not currently offer Study Abroad Programs.

CAMPUS SAFETY INFORMATION

In accordance with the Clery Act, the College publishes an
Annual Security Report containing crime statistics, campus

safety policies, emergency procedures, fire safety information,
and resources related to sexual misconduct prevention and
response. Additional information can be found on the

Crime and Safety website.

The Central Ohio Technical College GUIDE TO CONSUMER INFORMATION is produced by the COTC Consumer Information Committee.

The following employee is available to assist enrolled or prospective students upon request.

e  Faith Phillips, Director of Student Financial Services, phillips.495@mail.cotc.edu

Genera availability: Monday — Friday from 8:00 AM to 5:00 PM
1179 University Drive, Hopewell Hall 135, Newark, Ohio, 43055
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