
 

  
 
Appendix F 

 
COTC P-Card Transaction Log 

ALL IT RELATED PURCHASES MUST HAVE PRIOR ITS APPROVAL 
 
  

Cardholder   
Card # (last 4 digits) 

         
 
Date Out  Printed Name 

Signature of Individual Receiving 
Card 

 
Merchant  

Item Description 
Estimated 
Amount $ 

 
Dept #  

Date In  
Initials In 
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