	COTC AND COST SHARE LOCAL EXPENSE REIMBURSEMENT REQUEST FORM

	

	Department:
	     
	
	Traveler's Emp ID:
	     
	

	Traveler's Name:
	     
	
	For the month of:
	     
	

	Street Address:
	     
	
	Date Submitted:
	     
	

	City, State, Zip:
	     
	
	

	

	SECTION A:  MILEAGE

	

	Date of Travel
	Destination
	Purpose of Travel
	Number

of Miles
	Rate

Per Mile
	Total

	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	$   0.00

	Total Mileage 
	$   0.00

	

	SECTION B:  PARKING FEES AND TOLLS

	

	Date of Charge
	Purpose of Travel
	Amount

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	
	Total Parking Fees and Tolls
	$   0.00

	

	SECTION C:  REGISTRATION FEES AND OTHER

	

	Date of Charge
	Event Name
	Purpose of Charge
	Amount

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Total Registration Fees and Other
	$   0.00

	

	SECTION D:  BUSINESS MEALS

	

	Date of Charge
	Attendees
	Purpose of Charge
	Amount

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	Total Business Meals
	$   0.00

	

	
	SUMMARY

	Fund-Location:
	  -  
	
	  -  
	
	Total Section A
	$0.00

	Cost Share:
	  
	
	  
	
	Total Section B       
	$0.00

	General Ledger:
	     
	
	     
	
	Total Section C            
	$0.00

	Object.:
	     
	
	     
	
	Total Section D
	$0.00

	Amount:
	     
	
	     
	
	Total Due Traveler
	$0.00

	
	
	

	
	
	

	Traveler Signature
	Date
	
	Unit Budget Manager Signature
	Date
	
	Senior Administrator Signature
	Date

	
	TO ACCOUNTS PAYABLE















REVISED 08/31/2007
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