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Academic Progression and Graduation Requirements

Students enrolled in the RN-to-BSN Program are expected to make satisfactory academic
progress toward completion of the Bachelor of Science in Nursing (BSN) degree. To
progress through the program and be eligible for graduation, students must meet all
program and institutional requirements.

To successfully complete the RN-to-BSN Program, students must:

¢ Earn a minimum grade of Developed (B) or higher in all required BSN nursing
courses.

e Successfully complete all required practicum courses and practicum hours as
outlined in the curriculum and course syllabi.

¢ Successfully complete all nursing and general education courses required in the
approved RN-to-BSN Program of Study.

¢ Meetall degree and graduation requirements established by Central Ohio Technical
College.

e Submit a graduation application and comply with all College graduation procedures
and published deadlines.

Students who do not meet the academic progression requirements may be unable to
progress to subsequent nursing courses or graduate from the RN-to-BSN Program.
Students experiencing academic difficulty are encouraged to work closely with course
faculty and academic advisors to identify available support resources and develop a plan
for academic success.

Communication Expectations

Effective communication is essential to student success in the RN-to-BSN Program.
Students are responsible for remaining informed of program, course, and College
communications throughout their enrollment.

Official Communication



The RN-to-BSN Program uses Central Ohio Technical College (COTC) email as the primary
method of official communication. Students are expected to monitor their COTC email
account at least every 48 hours throughout each academic term. Communications sent to
a student's official COTC email address are considered received upon delivery.

Canvas course announcements are also considered official program communication.
Students are expected to review Canvas announcements regularly for course updates,
assignment information, schedule changes, and other important program
communications.

Student Responsibility

Students are responsible for:
¢ Monitoring their COTC email account at least every 48 hours.
¢ Reviewing Canvas course announcements on a regular basis.

¢ Responding to communications from faculty and program officials in a timely

manner.
¢ Maintaining current contact information with the College.

Failure to review or respond to official communications, including COTC email messages
or Canvas announcements, does not constitute grounds for exceptions to course
requirements, assignment deadlines, examinations, practicum requirements, or other
program policies and procedures. Students are responsible for complying with all
information communicated through these official channels.

Technology Requirements

The RN-to-BSN Program is delivered through an online learning environment. Students are
responsible for maintaining the technology necessary to successfully participate in all
course activities and complete program requirements.

Students are expected to have regular access to:
e Areliable computer or laptop capable of supporting course requirements.
¢ High-speed internet access.

¢ Anupdated web browser compatible with the College's learning management
system.



e Accesstothe College's learning management system (Canvas).
e Acurrent version of Microsoft Office or other software required for coursework.

¢ Afunctional webcam, microphone, and speakers or headset for courses or
meetings requiring audio and video participation.

e Areliable COTC email account for official College and Nursing Program
communications.

Students are responsible for maintaining the functionality of their personal technology and
ensuring access to required software throughout the program. Technical problems with
personal computers, internet connectivity, printers, or other equipment do not excuse
missed deadlines, examinations, practicum requirements, or other course obligations.

Students experiencing technical difficulties with College-supported systems, including
Canvas or COTC email, should promptly contact the COTC Information Technology (IT)
Help Desk and notify the course instructor if the issue may affect course participation or
assignment submission.

The RN-to-BSN Program reserves the right to modify technology requirements as
instructional methods, software, or College systems evolve. Students are responsible for
complying with current technology requirements throughout their enrollment.

Professional Behavior and Online Netiquette

Students enrolled in the RN-to-BSN Program are expected to demonstrate professionalism,
integrity, respect, and accountability in all interactions with faculty, staff, classmates,
preceptors, and community partners. Professional behavior is expected in all learning
environments, including online courses, practicum experiences, email communications,
virtual meetings, discussion boards, and other electronic communication platforms.

Professional Communication
Students are expected to:
¢ Communicate in a respectful, courteous, and professional manner.

¢ Use appropriate grammar, spelling, and professional language in written
communications.

e Address faculty, staff, classmates, and preceptors respectfully.



Respond to communications from faculty and program personnel in a timely
manner.

Demonstrate civility and respect for differing opinions and perspectives.

Online Netiquette

To promote a positive and collaborative learning environment, students are expected to:

Contribute thoughtfully and respectfully to online discussions and course activities.

Remain constructive and professional when providing feedback or participating in
discussions.

Avoid offensive, discriminatory, harassing, or inappropriate language or content.

Respect the privacy and confidentiality of classmates, faculty, patients, healthcare
organizations, and practicum experiences.

Refrain from sharing course materials, recorded lectures, discussion posts,
examinations, or other instructional content without permission from the course
instructor or the College.

Professional Standards

As licensed registered nurses, students are expected to uphold the ethical and

professional standards of the nursing profession throughout the program. Conduct that is

inconsistent with professional nursing standards or College policies may resultin

disciplinary action in accordance with College and Nursing Program policies.

Examples of unprofessional conduct include, but are not limited to:

Disrespectful, disruptive, intimidating, or threatening behavior.
Harassment, discrimination, bullying, or retaliation.

Inappropriate or unprofessional electronic communications.
Misrepresentation of information or academic dishonesty.
Violations of patient, student, faculty, or institutional confidentiality.

Conduct that negatively affects the learning environment or the reputation of the
Nursing Program or the nursing profession.



Students are expected to exercise sound professional judgment in all interactions and
recognize that professional behaviors demonstrated during the RN-to-BSN Program reflect
the standards and expectations of the nursing profession.

Registered Nurse Licensure Requirements

Students enrolled in the RN-to-BSN Program must maintain a current, active, and
unencumbered Registered Nurse (RN) license throughout their enrollment in the program.
Proof of licensure may be required upon admission and at any time during enrollment.

Students are responsible for maintaining their RN license in good standing and for
complying with all licensure requirements established by the applicable state board of
nursing.

Students must notify the RN-to-BSN Program Director within five (5) business days if any of
the following occur:

e Expiration or lapse of their RN license.

e Restrictions, probation, suspension, revocation, or other disciplinary action
affecting their nursing license.

¢ Voluntary surrender of their nursing license.

¢ Anyinvestigation or action by a state board of nursing that may affect their ability to
practice as a registered nurse.

Failure to maintain an active, unencumbered RN license may affect a student's ability to
participate in practicum experiences, meet program requirements, and successfully
complete the RN-to-BSN Program. Students who do not maintain the required licensure
may be subject to administrative action, including removal from practicum courses,
interruption of program progression, or dismissal from the program, in accordance with
College and Nursing Program policies.

Students are responsible for all costs associated with obtaining and maintaining RN
licensure throughout the program.



CLINICAL AFFILIATIONS
Clinical Site Approval and MOU Agreement

Prior to beginning the practicum experience, students must identify their proposed
practicum site and indicate whether the experience will be completed at their current
place of employment.

All practicum sites must have a current Memorandum of Understanding (MOU) or other
approved affiliation agreement with Central Ohio Technical College before a student may
begin practicum hours.

Students are required to review the list of approved practicum sites available in the course
Canvas site.

e Ifthe proposed practicum site is listed as an approved site, students may continue
the practicum approval process by completing the Preceptor Information and
Approval Form available in the course Canvas site.

« Ifthe proposed practicum site is not listed, students must complete the
Practicum Site Request/MOU Request Form, available in the course Canvas site.
The Nursing Department will review the request and work with the organization,
when appropriate, to establish the required affiliation agreement.

Students may not begin any practicum activities or accumulate practicum hours until
the practicum site has been approved, the required affiliation agreement (if
applicable) has been fully executed, and all required practicum documentation has
been approved. Practicum hours completed prior to final approval will not be
accepted.



Students planning to complete their practicum experience at a facility other than their

current place of employment must contact the course instructor before making

arrangements with the site, as additional approval or documentation may be required.

PRACTICUM EVALUATION AND ATTENDANCE

Practicum experiences are designed to provide opportunities for students to apply course

concepts in professional nursing practice while demonstrating leadership, evidence-based

practice, quality improvement, population health, and professional development

competencies. Students are expected to conduct themselves in a professional, ethical,

and accountable manner throughout all practicum experiences.

Students participating in practicum experiences are expected to:

1.

2.

Obtain faculty approval before beginning any practicum hours.
Complete all required practicum hours for the course.

Work collaboratively with the approved preceptor and practicum site to schedule
practicum activities.

Notify both the preceptor and course instructor as soon as possible if unable to
attend a scheduled practicum experience or if changes to the approved schedule
are necessary.

Complete any required facility orientation before beginning practicum activities.

Demonstrate professional behavior, ethical conduct, confidentiality, and
accountability at all times.

Comply with all policies and procedures of the practicum agency, Central Ohio
Technical College, and the Ohio Board of Nursing.

Maintain appropriate professional appearance as required by the practicum site.

Complete and submit all required practicum documentation, evaluations, and
assignments by the established deadlines.

10



10. Maintain all required health documentation, certifications, and compliance
requirements necessary to participate in practicum experiences.

11. Refrain from the unlawful possession or use of alcohol, illegal drugs, or any
substance that may impair safe professional practice.

12. Notify the course instructor promptly of any concerns or issues that may affect
successful completion of the practicum experience.

Students are responsible for accurately documenting all practicum hours. Practicum hours
must be verified by the approved preceptor and submitted according to course
requirements. Hours completed before faculty approval or without appropriate
documentation will not be accepted toward course completion.

Each practicum course includes a practicum evaluation process designed to assess
achievement of course objectives and professional competencies. Students are
responsible for ensuring all required evaluations and documentation are completed and
submitted by the established deadlines.

Students experiencing difficulty during the practicum experience are encouraged to
communicate promptly with the course instructor. Concerns will be addressed in
accordance with the Practicum and Course Success Policy. Additional practicum
requirements, forms, documentation, and procedures are outlined in the RN-to-BSN
Practicum Handbook.

PRACTICUM PERFORMANCE, SAFETY, AND PROFESSIONAL CONDUCT

Practicum experiences provide RN-to-BSN students with opportunities to apply leadership,
evidence-based practice, quality improvement, population health, and professional
nursing concepts in real-world healthcare and community settings. Students are expected
to demonstrate professional behavior, ethical decision-making, accountability, and safe
nursing practice throughout all practicum experiences.

To successfully complete a practicum course, students must meet all course
requirements, demonstrate professional conduct, and maintain patient, client, staff, and
community safety throughout the practicum experience.

Safe and Professional Practicum Performance

Students are expected to:
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Practice within the scope of their Registered Nurse license and under the guidance
of their approved preceptor.

Demonstrate professional growth through the application of knowledge, clinical
judgment, leadership, and evidence-based practice.

Comply with all policies and procedures of the practicum site, Central Ohio
Technical College, and the Ohio Board of Nursing.

Maintain patient confidentiality and protect all protected health information.

Demonstrate professional communication, ethical behavior, accountability, and
respect toward patients, families, preceptors, faculty, and healthcare team
members.

Complete all required practicum hours, assignments, documentation, and
evaluations.

Unsafe or Unprofessional Practicum Performance- new

Unsafe or unprofessional practicum performance includes any behavior that places a

patient, client, staff member, organization, or the public at risk or fails to meet professional

nursing standards. Examples include, but are not limited to:

Practicing outside the scope of the Registered Nurse role.

Violations of patient privacy or confidentiality.

Falsification of practicum hours, documentation, or assignments.

Failure to follow facility policies or professional standards.

Failure to communicate significant patient or organizational concerns appropriately.
Unprofessional or unethical behavior.

Repeated failure to meet practicum expectations, including attendance,
communication, documentation, or course requirements.

Any action that jeopardizes patient, client, staff, or community safety.
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Unsafe or unprofessional behavior may result in removal from the practicum setting and
may result in course failure, administrative withdrawal, or additional disciplinary action in
accordance with College and Nursing Program policies.

Performance Improvement Plan (PIP)

When concerns regarding practicum performance are identified, the course instructor may
implement a Performance Improvement Plan (PIP) to provide the student with an
opportunity to improve performance.

The instructor will document the identified concerns and discuss them with the student in
a timely manner. Written documentation will include:

¢ Identified performance concerns.

Expected professional behaviors and performance standards.

Specific actions required for improvement.

¢ Timeframes for successful completion.

Consequences if improvement is not demonstrated.

The Performance Improvement Plan will be reviewed with the student, course instructor,
and Nursing Program Administrator. Copies will be maintained according to Nursing
Program procedures.

Failure to satisfactorily complete the Performance Improvement Plan may result in course
failure.

Practicum Evaluation

Student performance is evaluated throughout the practicum experience using multiple
measures, including:

e Faculty evaluation of practicum assignments and course requirements.

¢ Documentation of completed practicum hours.

e Evaluation completed by the approved preceptor.

¢ Demonstration of professional behavior and achievement of course objectives.

Successful completion of all practicum requirements is necessary to successfully
complete the practicum course.

Immediate Removal from Practicum
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In situations involving significant patient safety concerns, serious ethical violations, illegal
activity, or other egregious professional misconduct, a student may be immediately
removed from the practicum setting pending review by the course instructor and Nursing
Program Administrator.

Examples include, but are not limited to:
e Serious patient safety violations.
e Patient injury resulting from unsafe practice.
e Breach of confidentiality or HIPAA regulations.
e Falsification of practicum documentation or hours.
e Practicing outside the scope of licensure.

¢ Unprofessional conduct that jeopardizes the safety or integrity of the practicum
experience.

Depending on the findings of the review, immediate removal from the practicum experience
may result in course failure, administrative withdrawal, or additional disciplinary action in
accordance with College and Nursing Program policies.

Students retain the right to utilize the College Grade Appeal Process as outlined in the
College Academic Policies and Procedures Manual.

Al Policy
ARTIFICIAL INTELLIGENCE (Al)

Central Ohio Technical College's RN-to-BSN Program is committed to promoting academic
integrity, critical thinking, and the development of professional nursing knowledge and
judgment. While artificial intelligence (Al) technologies continue to evolve, students are
expected to complete coursework that accurately reflects their own learning, analysis, and
professional abilities.

Acceptable Use of Al

Unless specifically authorized by the course instructor, students may not use generative
artificial intelligence (Al) tools to generate, write, rewrite, paraphrase, summarize, or
substantially edit coursework submitted for academic credit.

Examples of prohibited Al tools include, but are not limited to:
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e ChatGPT

o Gemini

¢ Microsoft Copilot

e Grammarly Premium (Al writing features)
o Claude

e Other Al-assisted writing or content generation platforms

Student Responsibility

Students are responsible for submitting work that represents their own original ideas,
critical thinking, and academic effort. Any sources used in the completion of assighments
must be appropriately cited in accordance with current APA guidelines.

Students are expected to understand and comply with all College and Nursing Program
policies regarding academic integrity, plagiarism, and the appropriate use of artificial
intelligence.

Turnitin and Al Detection

Written assignments may be submitted through Turnitin or other approved plagiarism and
artificial intelligence detection software.

Students are responsible for ensuring that a Turnitin report is successfully generated for
assignments requiring Turnitin submission. Students are encouraged to review their
Similarity Report and make appropriate revisions before the assignment deadline.

A Similarity Report or Al detection score alone does not determine academic misconduct.
Course faculty will evaluate submitted work using multiple factors, including writing style,
assignment content, available Al detection tools, and professional judgment.

Suspected Unauthorized Al Use

If an instructor suspects that an assignment contains unauthorized Al-generated content
or otherwise violates the RN-to-BSN Program's Academic Integrity Policy, the assignment
will receive a grade of zero, and the student will be required to meet with the course
instructor to discuss the concerns.

Following review of the assignment and supporting information, the instructor will
determine the appropriate course of action in accordance with College and Nursing
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Program academic integrity policies. Outcomes may include assignment revision (when
permitted by course policy), referral through the College's academic misconduct process,
or additional disciplinary action as appropriate.

Students retain all rights afforded under the College's Academic Misconduct and Grade
Appeal policies.

CBE Course Expectations
COMPETENCY-BASED EDUCATION (CBE) COURSE EXPECTATIONS

The RN-to-BSN Program utilizes a Competency-Based Education (CBE) model designed
to provide flexibility while ensuring students demonstrate mastery of the program
outcomes and course competencies. Students progress through coursework by
demonstrating competency rather than simply completing assignments.

Students are expected to remain actively engaged throughout each course and are
responsible for managing their time to ensure successful completion of all required
coursework.

Student Expectations

Students are expected to:
e Loginto Canvas regularly throughout the semester.
¢ Review course announcements and COTC email frequently.
¢ Monitor course progress and assignment completion.

¢ Submit assignments throughout the semester rather than waiting until the end of
the course.

¢ Review instructor feedback and incorporate recommendations into future
submissions when applicable.

¢ Communicate promptly with course faculty regarding questions, concerns, or
circumstances that may affect academic progress.

Assignment Completion and Mastery
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The RN-to-BSN Program emphasizes mastery of course competencies.

Students are expected to submit their best work on the initial submission.

Major (summative) assignments may be eligible for up to three (3) submission
attempts, as outlined in the course syllabus.

Once a Highly Developed (A) rating has been achieved, the assignment is
considered complete and additional submissions are not permitted.

Students must achieve a minimum rating of Developed (B) on all required
summative assessments to successfully complete the course.

Course Progression

Although competency-based courses provide flexibility, students are encouraged to

maintain steady progress throughout the semester.

Suggested pacing is provided within each course to assist students in successfully
completing coursework and allowing sufficient time for instructor feedback and eligible
revisions.

Students should avoid delaying assignment submissions until the end of the semester, as

doing so may limit opportunities for instructor feedback or resubmission when permitted.

End-of-Course Expectations

Unless otherwise specified in the course syllabus:

Students should submit all assignments by the end of Week 7 to allow time for
instructor feedback and eligible revisions.

Assignments submitted after Week 7 will be graded as submitted and will not be
eligible for additional revisions or resubmissions.

All coursework and required practicum experiences must be completed by the
conclusion of the course.

Students unable to complete course requirements should contact the course
instructor as early as possible to discuss available options in accordance with
College policy.

Instructor Feedback
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Course faculty strive to provide timely, meaningful feedback to support student learning
and competency development. Under normal circumstances, assignments are typically
graded within 72 hours of submission.

Students are encouraged to review instructor feedback carefully and apply
recommendations to future coursework and practicum experiences.

Course Grading- Update

Student achievement in the RN-to-BSN Program is evaluated using a competency-based
grading system. Course grades reflect demonstrated mastery of the course competencies
rather than the accumulation of points alone.

Grading Scale

92-100% - Highly Developed (A)

85-91% - Developed (B)

1-84% - Developing (F)

0% > Not Present (l)

*An Incomplete (l) grade is awarded only in accordance with College policy.
Competency Expectations

To successfully complete a competency-based RN-to-BSN course, students must
demonstrate competency in all required summative assessments.

¢ A minimum rating of Developed (B) is required on all required summative
assessments to successfully complete the course.

e Students who do not demonstrate competency on required summative
assessments may be eligible for additional submission attempts as outlined in the
course syllabus.
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¢ Once aHighly Developed (A) rating is earned on a summative assessment, the
assignment is considered complete and additional submissions are not permitted.

¢ Successful completion of all required coursework, including practicum
requirements when applicable, is necessary to successfully complete the course.

Grade Calculation
Course grades are calculated using the grading criteria identified in each course syllabus.

The RN-to-BSN Program does not round final course grades. Final grades are recorded
exactly as earned.

Program Completion Time Limit

Students enrolled in the RN-to-BSN program are expected to complete all degree
requirements within four (4) years of initial enrollment in the first RN-to-BSN nursing
course. The four-year timeframe includes completion of all required nursing and general
education coursework necessary for the Bachelor of Science in Nursing (BSN) degree.

Students who are unable to complete the program within the four-year timeframe must
meet with the RN-to-BSN Program Director or designee to determine eligibility for
continued enrollment. Continued enrollment beyond the four-year limit is not guaranteed
and will be evaluated on an individual basis, taking into consideration curriculum changes,
course availability, academic performance, and other program requirements. Students
may be required to complete additional coursework or satisfy current graduation
requirements before being permitted to graduate.

The RN-to-BSN program reserves the right to require students who exceed the four-year
completion timeframe to complete the curriculum and graduation requirements in effect at
the time of reentry or continued enrollment.

Student Acknowledgment

Students enrolled in the RN-to-BSN Program are responsible for reading, understanding,
and complying with all policies contained in this handbook, the College Academic Policies
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and Procedures Manual, the College Catalog, and course syllabi. Enrollment in the RN-to-
BSN Program constitutes acknowledgment of these responsibilities.

The Nursing Program reserves the right to revise policies and procedures as necessary to
maintain compliance with institutional, state, accreditation, and regulatory requirements.
Students will be notified of significant policy changes through official College
communication channels.
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